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Insert Function

Search for a function:

Type a brief description of what you want to do and then
click Go

Or select a category: | Most Recently Used

Select a function:

SUM(numberi,number2....)
Adds all the numbers in a range of cells.

Help on this function -

SlS OK (g5 2 s S Sl 0,5 S50 b 1) 55 0 j00 slashos il o] 50 o5 g co Jiiio 5 0,2y 4 s

Ty Ll 4 Jsa b b S oo

Function Arguments ?

Numberl [15:117 R 1325;148;73}

Mumber2 Fa:

Adds all the numbers in a range of cells.

Numberi: numberl, number?,... are 1to 255 numbers to sum. Logical values and
text are ignored in cells, included if typed as arguments.

Formula result = 546

Help on this function Cancel
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Insert Function

Search for a function:

Type a brief description of what you want to do and then
click Go

Or select a category:  Most Recently Used

Select a function:

AVERAGE(number1,number2,...)
Returns the average (arithmetic mean) of its arguments, which can be
numbers or names, arrays, or references that contain numbers.

Help on this fundion “

Function Arguments

AVERAGE

B2EZ | = 119,19,20,18

Mumberz

= 19
Returns the average [arithmetic mean) of its arguments, which can be numbers or names, arrays, or references
that contain numbers,

Numberl: numberl number2,... are 1 to 255 numeric arguments for which you want
the average.

Formula result = 19

Help on this function |
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Format Cells :
Alignment Font Border Fill Protection

Category:

Sample

Urrency

Accounting I\ Decimal places: |2 . US e a1 rae e a8 ) alaad

W3 a8 saiiSlas S r“éJ 4w )l a > [ Use 1000 Separator ()

Fraction l/ Megative numbers:
Scientific

Text 1234.10

Special 1234.10)
Custom (1234.10)

Mumber is used for general display of numbers, Currency and Accounting offer specialized
formatting for monetary value,

5 08 Sy L shie olael pumen 5 ans Gloled oaiiS lax b g jlicl 03, 9o Ul slael a7 oS o cpnd (B Jlio g 4
g ooly iules il Jels

Format Cells ?

Number | Alignment Font Border Fill Protection

Category:

General Sample
100,000.00

Currency

Accounting Decimal places: a
Date = P 3B

Time se 1000 Separator
Percentage D P 2
Fraction Megative numbers:
Scientific 1,234.10

Text 1,234.10

Special
Custom TR f————————————

MNumber is used for general display of numbers. Currency and Accounting offer specialized
formatting for monetary value.
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AS DATA REVIEW VIEW
%‘ Wrap Text General
Merge & Center ~ S -0 o

Alignment P Mumber

5,000.00 (256,900.00) 100,000.00
(1,500.00) 45,692.00 203,500.00
36,500.00 200.00 865,432.00
75,000.00 2,689.00 156,000.00
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Right click on cell® Format cells# Number+® 0K
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Format Cells ?

Mumber | Alignment Font Border Fill Protection

Category:

General ample

MNumb » I . -
Ce 2 g g ol ‘5333 Aae) an lld gl

Accounting \l:cimal places: |2 =

Date

Time Symbal: | % B o PN . .o POREN
Percentage 2 2 s e QAT 5k ol 5 (e sl g s baid) e

Fraction Megative numbers:
Scientific §1.23410
Text 51,234,10
Spedial (51,234.10)
Custom 51,234,10)

Currency formats are used for general monetary values, Use Accounting formats to align
decimal points in a column.

f‘,..,Su_A ol |) S| ’@)l} o JB 6‘}.’ a5 Date 4.,.:)? Je
Format Cells ?

Mumber | Alignment Font Border Fill Protection

LCategory:

General Sample
Mumber
Currency

Accountini Type: ol Ciilad adl j0 H5dS a0 Z ) Gliled g gl

. *3/14/2012 RS bealsdas |y g o "
Time “Wednesday, March 14, 201 e i R
Percentage 3114

Fraction

Scientific 314712
Text
Special
Custom

14-Mar
14-Mar-12

TS PP - Cge g e .
w w\u}madmgu)}uSJA@)bwLue)u

English {United States) r,.uS sl \J )l:u 2 )}.&S i) iy
Ca Gl A >

Date formats display date and time serial numbers as date values, Date formats that begin with
an asterisk (*} respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterisk are not affected by operating system settings.
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Format Cells ?

Mumber | Alignment Font Border Fill Protection

LCategory:

General Sample
Mumber
Currency oy oy . “ . -
Accounting oaly Glnlad a5 HedS s o Cela Glglas gl

*1:30:55 PM arn R ol salb |y Ll ) Sy 00 e

F‘erce_ntage 1:30 PM
Fraction 13:30:55
?:ﬁ”t'f'c 1:30:55 PM
3(:55.2
37:30:55 - . e etes . - Ly .
Gl O glata Calida sl 58S 5 Caelu (ialad o ad
Locale {location):

3 A 21 W PGT N
English (United States) e 0B 5 ISl

Special
Custom

Time formats display date and time serial numbers as date values, Time formats that begin with
an asterisk [*) respond to changes in regional date and time settings that are specified for the
operating system, Formats without an asterisk are not affected by operating system settings.

tPercentage &u ¥
o,x ,o Percentage au s o)ly wWad ools iuled do s Ojge 4 eudlety g il ALl gole Oygo a |, solael S
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Format Cells ?

Mumber | Alignment | Font Border Fill Protection

Category:
General Sample
Number 1000003
Currency
Accounting

Date

Time

Fraction

Scientific

Text

Special

Custom

Decimal places: Eﬂ

Percentage formats multiply the cell value by 100 and displays the result with a percent symbol.

o e Alignment 4ib; o,ls Format cells o> o
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Text alignment
Horizontal:
General

Vertical:

Bottom

Justify distributed

Text contral
|:| Wrap text
[ shrink to fit
|:| Merge cells
Right-to-left
Text direction:
Context

Horizontal:
General

General

Left (Indent]

Center

Right {Indent)

Fill

Justify

Center Across Selection
Distributed {Indent)

Vertical:
Bottom

D
Center
Bottom
Justify
Distributed
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Clear All Cancel
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Settings | Input Message | Error Alert

Show error alert after invalid data is entered

When user enters invalid data, show this error alert:
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